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E-FILE ONBOARDING

With Guillaume Peisieu and Philip Reimer
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WELCOME 
Guillaume Peisieu 
Lead Client Support & Operations Desk
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Guillaume Peisieu

Lead Client Support & Operations Desk

FE fundinfo 

SPEAKERS

Philip Reimer

Client Support & Operations Office
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1 I Why is onboarding required for e-file?

2 I For which reports is onboarding required?

3 I How to onboard

4 I Q&A 

AGENDA
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WHY IS ONBOARDING
REQUIRED TO E-FILE? 

5
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• To respect the controls put in place by the authorities

• Which service provider/sender they expect for a given declaring entity

• To avoid rejection of a report after submission

• ... plus the advantage of having drop-down menus of the online 
forms prepopulated with the correct names/codification (once for 
all)

WHY IS ONBOARDING REQUIRED?
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FOR WHICH REPORTS
IS ONBOARDING REQUIRED?  
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CSSF (COMMISSION DE SURVEILLANCE DU SECTEUR FINANCIER)
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Solutions:

• Reporting requiring certificate declaration

• Management Company (G2.1)

• SICAR historical filing (K3.1)

• Professionals of the Financial Sector (PSFREP)

• Investment Firms and Credit Institutions (MiFIR, B2.4/5 (FINREP), CSDR, COREP)

• Institutions for Occupational Retirement Provision (SUFREP)

• Money Market Funds (MMF)

• Electronic Money Institutions (EMEREP)

• Payment Institutions (EDPREP)

• Regulated AIFs (AIFMD – Annex IV)

• Other structured documents (Regulated UCI and SICAR)

• U1.1, O4, O1

• Non-structured electronic documents

• DOCREP (O, K, S, A, P), ESPREP, OTHREP….
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BCL (BANQUE CENTRALE DU LUXEMBOURG)
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Solutions:

• Non-regulated UCI and SICAR (TPTOBS, S2.13, S1.6)

• Credit Institutions (Anacredit, BCL Stats, S1.12, Security by Security, BOP)

• Payment Institutions/Electronic Money Institutions

 (Data payment collection – CDP)
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ACD (ADMINISTRATION DES CONTRIBUTIONS DIRECTES)
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Solutions:

• FATCA

• CRS
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HOW TO ONBOARD
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Solutions:

Forms to be completed and returned to our attention

• For reporting requiring certificate declaration (CSSF)

• For non-structured electronic documents (CSSF)

• For credit institution reporting (BCL)

→ Contact Form
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HOW TO FILL IN THE CONTACT FORM
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Solutions:

Depositor Details

• related to you, the company having a contract with Fundsquare and who is logging on to e-file 
to submit the reports.
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HOW TO FILL IN THE CONTACT FORM
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Solutions:

Declarer Details

• related to the entity impacted by the reporting (the company submitting the report, its clients, its 
branches..)
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HOW TO FILL IN THE CONTACT FORM

14

Solutions:

Reporting types
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HOW TO ONBOARD

15

Solutions:

Forms to be completed and returned to our attention

• For AIFMD reporting (CSSF)

• For regulated UCIs and SICARS (BCL,CSSF)

• For non-regulated AIFs (BCL)

→ Fundamental Data Form
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HOW TO ACCESS THE FDF
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Solutions:

Via the Static Data Management module

Or can be requested by mail



© FE fundinfo, Company confidential  |  STRICTLY NOT FOR DISTRIBUTION

HOW TO FILL IN THE FDF
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Solutions:

Mandatory fields in yellow
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HOW TO FILL IN THE FDF
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Solutions:

Conditional fields in pink

• Used for former Order Routing Services: C, E...

Special case

• For legal reporting (U1.1, TPT) reporting, authority code, columns  G, S, AD
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HOW TO ONBOARD
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Solutions:

Forms to be completed and returned to our attention

• For FATCA/CRS (ACD)

→FATCACRS_Onboarding Form
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HOW TO ACCESS THE FATCA/CRS ONBOARDING FORM
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Solutions:

Via the Transmission follow-up module
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HOW TO FILL IN THE FATCA/CRS ONBOARDING FORM
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Solutions:

Depositors details pre-filled
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HOW TO FILL IN THE FATCA/CRS ONBOARDING FORM
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Solutions:

A dedicated tab is available to populate RFI details (for both Fatca and CRS section)
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EXCEPTION: WHEN NO ONBOARDING IS REQUIRED

23

Solutions:

• Securitisation Vehicles (TPTTBS, S2.14, S2.15)

• Financial Companies (TPTIBS, S2.16, S2.17)

• Transfer of fund from one sender to another



Q&A 
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Guillaume Peisieu, Philip Reimer 
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WHERE CAN I FIND ASSISTANCE?
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Solutions:

https://www.e-file.lu/wiki/Onboarding
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CONTACT US

> For any questions, please contact: cso.desk@fundsquare.net

Guillaume Peisieu    
Lead Client Support and 

Operations Desk  

FE fundinfo 

Philip Reimer    
Client Support and

Operations Office 

FE fundinfo 

Your expert team 

Philip Reimer  

Client Support and

Operations Office

FE fundinfo

Veronique Koch   
Client Support and

Operations Office 

FE fundinfo 

mailto:enquiries@fefundinfo.com
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