FUNDSQUARE
Last update: January 2022

'K‘e-file.lu

How to manage the Key Investor Information
Document on the Fundsquare platform

How to prepare the Annual KIID update

Not to be transmitted or reproduced without the permission of Fundsquare S.A.

Disclaimer: This document is subject to change and chosen print screens showing fundnames are random and do
under no circumstances express recommendations for investments or any preferences of Fundsquare S.A.

112



FUNDSQUARE

Last update: January 2022

Contents
T INTRODUGCTION ... .ottt ittt ettt e e sttt e e e sttt e e s eataeeeaasteeeeesssaeeesassaeeesassaeeeaasseeeesssseeeessnsaeeesansanensnns 3
1.1 Purpose of the dOCUMENT ... ..o e e e e e e e eeaaeeeas 3
1.2 Acronyms and abbreviationS............ooiiiiiiii s 3
2 ANNUAL KIID UPDATE PREPARATION .....ooiiiiiiiie ettt ettt e e e s et e e e e nana e e e nnneaeennnnes 4
0t B € 1Y o= - | SRR 4
2.2 Check the CSSF code mapping and missing share ClassSes .........ccccvveeeiiiciiiiiiie e 4
2.3 Check the Regulator CLM and scope of the filing ..........ccooiiiiiiiiiiii e 4
2.4  “Clean-up” of existing KIIDs in the lIDrary ............coooiiiiiiiiiiie e 4
2.5 Check Dashboard 3_24 — Follow up: Detailed view on KIID ...........ccoooiiiiiiiiiiiiiie e 5
3 CHECK THE KIID UPLOAD ACKNOWLEDGEMENT FILE (FTP UPLOAD) .....cceviiiiiiie e 6
3.1 Check the KIID upload Via P .....ceeiiiiiiiie ettt e e et e e st e e e s sneeeee e e 6
3.2 KiIIDs “expected” to be sent for the annual update ... 7
4 AUTOMATIONS (FILING AND PUBLICATION) ....ctiiieiiiiee ettt e s stee e e s sntae e e s sntaeeesnnsaeaenns 8
5 THE REGULATOR PACKAGE ...ttt ettt e e s e nte e e e e st e e e enre e e e ennes 9
L TRt B € 1Y o 1= = | SRR 9
5.2 Document selection and manual triggering of the filing package ...........cccoooiii s 9
5.3  Thefiling Country Language MatriX (“CLM”).........uiiiiiiiiii et 9
5.4  The consolidated view and the filing automations ............c.ccciiiiii i 10
541 Filing conditions for KIID filing automations ..............cccoveiiiiiiiiiiiic e, 11
5.5  TransSmiSSION fOlIOW UP.....cciiuiiiiiiiiiie ettt ettt et e ettt e e sttt e e e s ee e ennteeeesnnneeeeaneeeens 11

Not to be transmitted or reproduced without the permission of Fundsquare S.A.

Disclaimer: This document is subject to change and chosen print screens showing fundnames are random and do
under no circumstances express recommendations for investments or any preferences of Fundsquare S.A.

2112



FUNDSQUARE
Last update: January 2022

1 Introduction

1.1 Purpose of the document

In the light of the annual KIID update, we would like to remind you about some of the tools that are available
to you. Those tools can help you to successfully prepare the NCA update packages for any public and
regulatory required document in particular the KIID. Although more dashboards are available, this note will
only point toward those, that we recommend as the most suitable for the annual update.

These suggestions should only be considered as guidance and do not represent a complete list in
preparation of the annual KIID update tests.

1.2 Acronyms and abbreviations

ITerm IIDescription I]

CLM Country Language Matrix

DDS Document Dissemination Service

DHS Document Hosting Service

FSQ Fundsquare

HTML HyperText Markup Language used to create web pages

KIID Key Investor Information Document

KIID Factory Service provider that produces KlIDs

NCA National competent authority (usually the regulator)

Notification light Registration of an additional shareclass in an already passported
subfund

Package Email including KlIDs, either for a KIID update filing or a light
notification

sFTP Secure File Transfer Protocol

XML Extensible Markup Language
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2 Annual KIID update preparation

2.1 General

We suggest that these tasks should be carried out ahead of the upload of the annually updated KlIDs are
uploaded into the document library.

2.2 Check the CSSF code mapping and missing share classes

For afiling to the CSSF, each ISIN/share class in the FSQ database has to be mapped to the correct CSSF
code. Dashboard 1_1 Fund comparison between Fundsquare and CSSF shows the static data information
at the CSSF and at FSQ. Each active share class at the CSSF must have a matching share class at FSQ :

Fundsquare

ShareCizss

FIVESTUENT FUNDE couE nmaz0L lLunnasaseeze: 4 Caplatssion sz S

rVESTUENTRUNDS | S5 | micouE Fuin 57 [ m T azats |1 nasasssasd (COME FUND | 4R Drbason Lz e

rVESTUENTRUNDS | S5 | micouE Fuin 57 B [ o T

25284 [Lu113e3esea (COUE FUND | 8 Capfaisatin Lz acine

FIVESTUENT FUNDS

§

HCOE Fuly 57 R G

FVESTUBNTRUNTS | £8E | HGOMEFULD o c [ o

Rl vicous o [

5281 || 1238380825 0 | & Coptateatin T 2014 Aclhe

847 LUz 125380825 0 | A Dlurbuon T 2014 Aclhe

12371 13809 /138207 |LU 1138380838 0 | R Eaptatesion w3 12014 Aclhe

Please check for errors (e.g. active share classes at the CSSF without a matching share class at
FSQ) or warnings ™ (e.g. different statuses between the CSSF and FSQ). Please note that the codes
have to be provided to ReferentialData@fundsquare.net by the client or his serviceprovider.

2.3 Check the Regulator CLM and scope of the filing

For every NCA and country where a document filing has to be done, at least one language has to be defined
in the Regulator (NCA) CLM, per document type and for each investment fund. Dashboard 0 1 —
Country/Language matrix (tab “Efile - Regulator Transmission”) should be used to verify the Regulator
(NCA) CLM.

Country language matrix - Regulator Transmission
Client configuration

Lang.

Cd IS0

Specific
Country
Name

Country
Cd 150

Specific

EXe Hame Language o niy Cd 150

Country Name

Asset Manager Ltd AM1 Funds AT  |Austria DE [German Key Investor Information (KII)
Asset Manager Ltd AM1 Funds BE  |Belgium FR  [French Key Investor Information (KII)
Asset Manager Ltd AM1 Funds CH Switzerland DE |German CH Switzerland Key Investor Information (KII)
Asset Manager Ltd AM1 Funds GB  [United Kingdom EN [English Key Investor Information (KII)
Asset Manager Ltd AM1 Investment Funds DK |Denmark DA |Danish Key Investor Information (KII)
Asset Manager Ltd AM1 Investment Funds EE |Estonia ET |Estonian Key Investor Information (KII)
Asset Manager Ltd AM1 Investment Funds ES |Spain ES [Spanish Key Investor Information (KII)
Asset Manager Ltd AM1 Investment Funds GB  [United Kingdom EN |English Key Investar Information (KII)
Asset Manager Ltd AM1 Strategy Fund LU  |Luxembourg EN [English Key Investor Information (KII)
Asset Manager Ltd AM1 Strategy Fund HU  |Hungary HU  [Hungarian Key Investor Information (KII)
Asset Manager Ltd AM1 Funds LU  |Luxembourg EN [English Prospectus

Asset Manager Ltd AM1 Investment Funds LU Luxembourg EN |English Prospectus

Asset Manager Lid AM1 Strategy Fund LU Luxembourg EN _|English Prospectus

For example, for AM1 Funds, line one defines German as language for a KIID filing to Austria. Line three
defines the Swiss specific KIID in German (DE-CH) for the KIID filing to Switzerland. The last three lines
have defined, for each of the three funds, English as filing language for the prospectus to the CSSF.

2.4 “Clean-up” of existing KlIDs in the library

HINT: This does not apply to clients that are using KIID filing automations.

Ideally, any KIID in the library has been filed until the new KlIDs are uploaded into the library. We suggest
verifying if there remain any KlIDs in the library that should be filed prior to the annual update.

The Consolidated View helps you to check if there are still KIIDs in the document library that are available
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for filing:

Document library

DATA FILTERS @

onsaidsted view

B reporTs (B CONSOLIDATED VIEW

(o "

) G o oo D G v runee z) )

rission suggestions or erors for each fund, by coun
Ca & 0
&
Royal London Asset Management Bond Funds
| pic o
Royal Londan Equity Funds ICVC. o

Boc

In this case, 25 KlIDs are still deemed fileable by the system. The KlIDs suggested can by selecting the
country/fund and using the Chose an action /View documents button.

2.5 Check Dashboard 3_24 — Follow up: Detailed view on KIID

This dashboard is the central hub for the various information flows, it shows, inter alia:

share class information and status at FSQ
share class information and status at the CSSF (for LU funds)

KIID reference date, document link and status by filing country and language (Published — Y/N)
registration matrix and distribution matrix status by filing country

filing status (pending (P) —
filing country and language

‘ Document properties by Filing country ‘

DASHBOARD KID DOCUMENTS

Subfand | Share Glass
nams

[1530 ]

CudsCorf |De¥alid |Seaver

Subfund 11

Active |LUNISESSSE Z2/88406 | 2d/1142009| Active | 0170472014/ EN|EAF

Subfund 12 | DEUR Cap

LUGZ555 558

Aztive Z2I9EI08 | 110642010 | Askive | 0WOWEO4/EN |F4P

Subfund1 Bctive | LUOISSES4 M| 23/ 65704 | 09M1202008] Active | 0100102014/ EN | EdE | ovorzotaerrs- ||

Fundf | Subfundt Astive | LUOZESSEARN 22 /28/14 | 20MZ0Z010 | Astive | 0101/Z014 ¢ EN |Faf P

Fund& | Subfundi Active | LUOSSSS4ME 237484003 | 24d0s2008] Active | 010422044 /EN |Pdf Bdf
Fund A Subfund 1 Active | LUOZSS5S4 : 2F1%8401 | 14/05/2008| Active | OWOZON4/EN |EdE Edi
Fund A Subfund 1 Active | LUD3SSSE4" : ZIIEEI02 | 090212013 | Ackive | OWOTZONM/EN |FdF Bdf
Fund & Subfund § Active | LUDZ55584 : EEAERANY | 2AM0SIZ01T| Active | OWOIZONdAEN |E4F Z0MOPZOI4/DE! - EdF
Fund & Subfund 7 |BGEP Dirts Active | LUD3S5554" : 2FPE81E | 012012 | Active | OWO1/ZON/EN |PAF 20/M0/2014/DE/ -  Edf
Subfund § Active | LUOI55584 : ZIIEFI05 | 1100%/2008| Active | 0WOWZOMM/EN |EdF Edf
Subfund§ Inaskive LUGEZZO4Yd 5 EREETEZTA NN!FEMH Fztive | 01W01/Z014/EN |FAF Z0MOPZO14/DE! - FdF
Fund & Subfund 0 Active | LUDE2Z0415 2388416 | 1900972042 Active | 000120147 EN |EJF 20M0/2014/DE/ -  Bdf
Edf
Edf
Edf

Subfund 13
Subfund 14

LUNZ55555408
Insctive LUOISSS5E5T 4

23085107
23088010

Astive 1470542008 | Aekive | 0101Z014/EN |EAE

Inactive

~

Status in the FSQ database

, selected (S) — blue, transmitted (date of package) — green) by

Publication status Filing status

Status in the CSSF ‘
database

‘ Registration status ‘ ‘ Distribution status ‘
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3 Check the KIID upload acknowledgement file (FTP upload)
3.1 Check the KIID upload via ftp

Fundsquare S.A. is accepting documents such as KlIDs, Prospectus... by various transmission modes. You
can either manually upload them, or provide them by FTP. In case of an FTP transmission, the system will
generate after successful acceptance of your ZIP, an acknowledge receipt file for the transmission.

The system considers the document with the most recent reference date (in the name) as current version.
The file either confirms successful integration of your documents or highlight "indexation errors";

Depending on the different indexation error we identify, we propose different ways for their resolution.
The below table will list the error message, the detailed description of the error and how the error can be
resolved.

Please complete the FDF and send back
to us([1]. As soon as the instrument has

unrecognized
instrument

document type
non recognized

country code non
recognized

language code
non recognized

Duplicate
document index

You are trying to upload a file with
reference to an instrument that the
system cannot identify in
Fundsquare's Database.

You are trying to upload a file with
reference to a document type that is
unknown to Fundsquare.

You are trying to upload a file with
reference to a country code that is
unknown to Fundsquare.

You are trying to upload a file with
reference to a language code that is
unknown to Fundsquare.

The name of the document has
already been used (for another
document existing in our database),
but the content is different

Both the name and the content are
identical (for another document
existing in our database)

been created the ISIN number will be
available,

or index the document manually by
visiting the indexation error screen of e-
file.

Please review the document type name
and have it corrected.
In most cases this is due to a typo in the
file name and as you are not respecting
the agreed naming convention.

The naming convention expects that the
ISO 3166-1 alpha-2 convention is
applied. Further details can be found
here: [2]

The naming convention expects that the
ISO 639-1 convention is applied. Further
details can be found here: [3]

This is normally the case for

updated/corrected documents
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Deposit acknowledgment
FUNDSQUARE
|Depostt ientifier :  KID factory {Luxembourg) S.A.

| Reception Date 25172014 1122
|Envebp dentrhier 537376

HeyInuestor Informatien (K1} | 25112014 | 25113014 | 000000 indezed | Successfulhdexaon | DA IEC0B296QUAS4  FUND1 Dstributon KIDOC-2014-11.25-DA-00-2014-11-25-IE0052960M54 51
Key Investor Information (K1 25112014 25-11-2¢ 000000 Indexed | Successful hdexation ba FUND 2 Capitalisation KIDOCT-2014-11, 2 0BIVTN290.02d1
Key Investor Informat 25112014 2 00:00.00 Indexed  Successfulhdexaton DA FUND 3 Caattalisation KIDOC-2014-11-25-DA-00-2014-1 2VVIKZ07 pdf
Key Investor Informati 25-11-2014 2511 000000 Indexed | Successful hdexaton 0A FUND 4 A2 EUR Capitalization KiBOC-2014-11-25-DA-00-2014-1 822336 adf
3733907 Key Investar Informas } | 2s-11-2014  25-11-2014 | 0000 INgexed | Successiul ndexaton LUDS19515397 Ho sugrung & 246 EUR DISIrDUTION IO OG-201411-25-0A-00-201 &1 1-25-LU02 19 pa1
1753968 Hey Investor information (K1) | 26412044 25112014 000000 Irdexed  Successfulhdexaton DA LU1002076772  FUNDS Sucfund A | ASG USD Hedged Distribution | KIDOE-2014-11-25-DA-08-201411-25-LU1 003076772 pdf

In case of an indexation error, the header of the acknowledgement email will mention “NOK” (not ok), e.g.
Fundsquare: Document Acknowledgement - Accusé de réception Documents [KIID Factory
(Luxembourg) S.A. / NOK].

3.2 KIIDs “expected” to be sent for the annual update

The dashboard 3 28 — Follow up: Yearly update of KIIDs calculates an estimate of the number of KlIDs
that should be uploaded onto the library: It compares, by fund, country and by language, the number of
KlIDs received during the previous year (for share classes with a registration status R) before the 31st of
December and compares the figure with the KlIDs received after the 31st of December.

Dashboard : KlIDs missing for annual update

Reg status : R
| Counry | Colangiso | ExistingKUDs | UpdatekiDs |  Deka |
Bond Fund (Lus) e [ e T w [ » | s

Bond Fund (Luz)
Bond Fund [Luz)
Equity Fund [Luz)
Equity Fund (Luz]
Equity Fund [Luz)

Equity Fund (Luz)
Mized Fund [Luz)
Mized Fund [Luz)
Mized Fund [Luz)
Mized Fund [Luz)

It also shows the detailed list of the KlIDs that are missing (tab Detail — KIIDs missing).
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4  Automations (filing and publication)

Active automations can be checked via the dashboard Automations active/lnactive in the transmission
follow up module.

4

Transmission monitoring B REPORTS €33 SETTINGS

® cssF

Type Country Recipient Subject © FoLiow.up
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5 The Regulator Package

5.1 General

The regulator or filing package is a selection of documents that have to be sent to a home or host regulator.
The filing package can either be triggered manually, through the consolidated view or by a filing automation.
In order to be able to use this functionality, the necessary filing workflows (KIID update, notification light,

annual report, ...) have to be defined by the Regulatory Services Team
(RS.ClientSupportOperations@fundsquare.net) upon client request. Each (new) fund (or umbrella) requires
a filing setup.

5.2 Document selection and manual triggering of the filing package

The manual regulator package has to be compiled from within the fund’s document library.
[ pocumen sus [ ] ) EH rererence )

Pl Ki00C: Key Investor information (ki) * )

(1) Tick the documents that have to be filed and (2) from the Choose an action button (3) select Transmit
documents to:

L=

£5Q000000025

£5Q000000025

£5Q000000025

FSQ00000025

FSQ00000025

£5Q000000025

FSQ000000025

FSQ000000025

FSQUD0000025

FSQUO0000024

‘ & BACKTO FUND SELECTION ‘

In the next screen, choose Authorities transmission

) CAT IES

and select (1) the filing workflow and (2) the destination country

) SENDI /PE

—

1 ;
1 PERIODIC REPORTS SENDING | KID (PRIIPS) | KIID UPDATE | PUBLICATION SENDING | NOTIFICATION OF NOTICE
© Sending ype missing? s

2
Should a retysi vworkflow not be avai “blease contact RS.ClientSupportOperations@fundsquare.net.

5.3 The filing Country Language Matrix (“CLM”)

The filing CLM defines the KIID languages for each filing destination/country and is a mandatory setting for
the consolidated view and the filing automations. The CLM has to be provided during or after the initial
setup. It links each destination country to a KlID language, either generic or specific. A filing CLM can be
either specific or generic:

GENERIC SPECIFIC

Not to be transmitted or reproduced without the permission of Fundsquare S.A.
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EN-00 for LU, IE, GB EN-LU for LU, EN-IE
for IE, EN-GB for GB

DE-00 for DE and AT DE-DE for DE, DE-AT
for AT

FR-00 for FR, LU, BE FR-FR for FR, FR-LU
for LU, FR-BE for BE

In a country specific CLM, each language KIID can only be used for the specified country.

5.4 The consolidated view and the filing automations

The consolidated view allows the triggering of a filing without selecting the documents manually. The
following workflows can be triggered in the consolidated view:

- KIID update and Light notifications

- Periodic reports
Automations are only available for KIID filings and run on the back of a scheduler. The consolidated view

can be access through the document library via the menu on the top right side of the screen:

—~ ' & oo ! . R —
(O IMPORT [ REPORTS @EGJ,-.—.T:D % DOCUMENTS LIBRARY

Select the type of workflow, fund(s) and country (ies) and hit the search:

DATA FILTERS @

E

i

The f|||ng can be tnggered by selectmg one or multlple countnes and funds and then hitting Transm|t

documents

Documents included in the filing can be viewed with View documents.

=3

Fundsquare Demo Fund 1 .

Fund structure
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5.4.1 Filing conditions for KIID filing automations

There are various conditions that need to be met so that the KlIDs appear in the consolidated view (“CV”).
Most of these conditions are also shared with the filng automations (“FA”):

5.4.1.1 LU Funds: KlIDs to be sent to the CSSF

A, E or R (resp. Ri) in the registration matrix (CV+FA);

new (unfiled) KIID in the document library with matching language code (according to country
language matrix)(CV+FA);

the shareclass is either inactive (Constitution date but no launch date) or active (constitution date
and launchdate) in the Fundsquare database. Closed or shareclasses without a constitution date
will not trigger a filing (CV+FA);

the shareclass is mapped to a CSSF code (CV);

the shareclass is not closed in the CSSF database (CV+FA) and that it has a valid activation date
(CV);

there is not a KIID with a more recent reference date that has been previously filed with the CSSF
(CV+FA).

the filing automation is up and running (Transmission monitoring/Reports/Automations
(active/inactive)(FA)

5.4.1.2 Non LU funds: KlIDs to be sent to home/host country regulators

The following conditions need to be met for KlIDs to be included in a package to the Non LU Regulators
(and to the CSSF for Non Lu funds):

A, E (notification light) or R (resp. Ri) status (KIID update) in the registration matrix (CV+FA);

new (unfiled) KIID in the document library with matching language code (according to country
language matrix)(CV+FA);

the shareclass is either inactive (Constitution date but no launch date) or active (constitution date
and launchdate) in the Fundsquare database. Closed or shareclasses without a constitution date
will not trigger a filing (CV+FA);

for LU funds: the shareclass is mapped to a CSSF code (CV);

for LU funds: the shareclass is not closed in the CSSF database (CV+FA) and that it has a valid
activation date (FA); should you wish to bypass this condition via an automation, please contact
us;

for LU Funds: Make sure that there is at least on R in the registration matrix — other wise the system
will expect a full notification to be done (CV +FA);

for Belgium, share-classes with a registration status set to Ri or Rp are excluded per definition of
the Belgian Regulator (CV+FA)

the filing automation is up and running (Transmission monitoring/Reports/Automations
(active/inactive)(FA).

5.5 Transmission follow up

The transmission follow up allows to check the status of your document filings. It is available from the
Launchpad:
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Setup, manage and update fund static data
Regulation
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_/\: ransmission module (new
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Monitoring

&P Transmission follow up

SLUD transmissions on Fundsquare

If the status has switched to « Transmitted » you should have received the copy of the filing packages sent
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. Document library

all documents st

d on the platfor

cess your entire document library

UCITS eross-border notificat

Launch a netification ure with the hos

to the authority. A more advanced search of your filings is available on the left side:

Transmission monitoring

*

Status @ Transmission » Type

Transmission 01/10/2021 02/12/202

urisdiction courtry:

HINT: Please check Canceled and/or Transmission ongoing statuses.

be viewed by clicking on the transmission.

0000000000
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